
Category Course Title Date Date Venue HRDC
Early Bird Fee 

(MYR)

LEADERSHIP & SUPERVISORY
Leadership Skills for Managers - 7 Key Tools 9/1/25 10/1/25

PJ/KL HRDC 2,600

INFORMATION TECHNOLOGY
Microsoft Excel- Intermediate 9/1/25 10/1/25

PJ/KL HRDC 1,990

COMMUNICATION
Cross Cultural Communication 9/1/25 10/1/25

PJ/KL HRDC 2,600

CUSTOMER SERVICE AND 

TELEPHONE TECHNIQUES Excellent Customer Service & Response to Complaints 14/1/25 15/1/25
PJ/KL HRDC 2,600

INFORMATION TECHNOLOGY
Power Query & Power Pivot 14/1/25 15/1/25

PJ/KL HRDC 2,600

SALES
Sales Strategy; How to Win & Retain Customers with NLP 14/1/25 15/1/25

PJ/KL HRDC 2,600

SALES
Turning Data to Stories for Decision Making 16/1/25 17/1/25

PJ/KL HRDC 2,600

FINANCE AND ACCOUNTING
Finance for Non-Finance Managers 16/1/25 17/1/25

PJ/KL HRDC 2,600

LEADERSHIP and SUPERVISORY
Decision Making and Problem Solving Strategies 21/1/25 22/1/25

PJ/KL HRDC 2,600

SOCIAL MEDIA & SEO
SEO and Google Analytics 21/1/25 22/1/25

PJ/KL HRDC 1,290

COMMUNICATION
Cultural Diversity & Inclusion At the Workplace 18/2/25 19/2/25

PJ/KL HRDC 2,600

COMMUNICATION
Sales Strategy; How to Win & Retain Customers with NLP 18/2/25 19/2/25

PJ/KL HRDC 2,600

LEGAL
	Corporate Liability Provision: Anti Bribery & Anti-Corruption 18/2/25 18/2/25

PJ/KL HRDC 1,990

LOGISTICS, SUPPLY CHAIN, 

WAREHOUSE Strategic Procurement & Vendor Negotiation Skills 20/2/25 21/2/25
PJ/KL HRDC 2,600

HUMAN RESOURCES
	Developing and Implementing Key Performance Indicators (KPI) And 

Key Results Area (KRA) 20/2/25 21/2/25
PJ/KL HRDC 2,600

OFFICE MANAGEMENT
Secretarial and Administrative Skills 20/2/25 21/2/25

PJ/KL HRDC 2,600

Talk to us today 

Email: info@itrainingexpert.com  

Office: +603-8074 9056

Chat/WhatsApp: +60126869628

www.iTrainingExpert.com

* Training events organised by iTrainingExpert.com are subject to change

*Early Bird Fee is applicable for the payment 14 days before the training date and HRDC claimable only.

Chat with us today

https://www.itrainingexpert.com/course/leadership-skills-for-managers-7-key-tools-for-leaders/?c=MTM=&s=MjU5MQ==
https://www.itrainingexpert.com/course/microsoft-excel-intermediate/?c=MTM3&s=MjU5MA==
https://www.itrainingexpert.com/course/cross-cultural-communication/?c=MzE=&s=MjU5OQ==
https://www.itrainingexpert.com/course/excellent-customer-service-response-to-complaints/?c=MjI=&s=MjYwMQ==
https://www.itrainingexpert.com/course/power-query-power-pivot/?c=NTA2&s=MjYwNA==
https://www.itrainingexpert.com/course/sales-strategy-how-to-win-and-retain-customers-with-nlp/?c=OTQ=&s=MjYwOA==
https://www.itrainingexpert.com/course/turning-data-to-story-for-decision-making/?c=NjMx&s=MjYxNw==
https://www.itrainingexpert.com/course/finance-for-non-finance-managers/?c=NDkw&s=MjYyMQ==
https://www.itrainingexpert.com/course/decision-making-and-problem-solving-strategies/?c=NTA=&s=MjYyNw==
https://www.itrainingexpert.com/course/seo-and-google-analytics/?c=Njg5&s=MjYzMA==
https://www.itrainingexpert.com/course/cultural-diversity-inclusion-at-the-workplace/?c=NTgz&s=MjYzMw==
https://www.itrainingexpert.com/course/sales-strategy-how-to-win-and-retain-customers-with-nlp/?c=OTQ=&s=MjYwOQ==
https://www.itrainingexpert.com/course/corporate-liability-provision-17a-anti-bribery-anti-corruption/?c=NTgx&s=MjYzNQ==
https://www.itrainingexpert.com/course/strategic-procurement-vendor-negotiation-skills/?c=NTY3&s=MjYzOA==
https://www.itrainingexpert.com/course/developing-and-implementing-key-performance-indicators-kpi-and-key-results-area-kra/?c=NTM=&s=MjY0Mw==
https://www.itrainingexpert.com/course/developing-and-implementing-key-performance-indicators-kpi-and-key-results-area-kra/?c=NTM=&s=MjY0Mw==
https://www.itrainingexpert.com/course/secretary-and-administrative-skills/?c=NDE=&s=MjY0NQ==


NEGOTIATION
Negotiate To Win; Secrets to Improve Your Negotiation Effectiveness 22/2/25 23/2/25

PJ/KL HRDC 2,600

INFORMATION TECHNOLOGY
Microsoft Excel- Advanced 22/2/25 23/2/25

PJ/KL HRDC 1,990

OPERATIONS AND RISK 

MANAGEMENT Effective QCC & 7 QC Tools 22/2/25 23/2/25
PJ/KL HRDC 2,600

SOCIAL MEDIA & SEO Mastering Graphic Design for Business Excellence
25/2/25 26/2/25

PJ/KL HRDC 2,600

HUMAN RESOURCES
Certificate in Training Needs Analysis 25/2/25 26/2/25

PJ/KL HRDC 2,600

FINANCE AND ACCOUNTING
Handling Full Set of Accounts 25/2/25 26/2/25

PJ/KL HRDC 2,600

NEGOTIATION
Negotiation Skills and Cost Optimization for Purchasing Professionals 4/3/25 5/3/25

PJ/KL HRDC 2,600

INFORMATION TECHNOLOGY
Financial Modelling with Excel for Forecasting, Budgeting and Financial 

Statements 4/3/25 5/3/25
PJ/KL HRDC 2,600

FINANCE AND ACCOUNTING
Effective Debt Collection & Credit Management 5/3/25 5/3/25

PJ/KL HRDC 1,300

LEGAL
Understanding Contract Clauses and Debt Recovery (Online) 6/3/25 6/3/24

ONLINE 1,300

SOCIAL MEDIA & SEO
Social Media Marketing, AI and Branding Development 6/3/25 7/3/25

PJ/KL HRDC 2,600

LOGISTICS, SUPPLY CHAIN, 

WAREHOUSE Procurement Management (Source to Supply) 6/3/25 7/3/25
PJ/KL HRDC 2,600

INFORMATION TECHNOLOGY
Microsoft PowerPoint - Intermediate 11/3/25 12/3/25

PJ/KL HRDC 1,990

INFORMATION TECHNOLOGY
Microsoft Excel- Intermediate 11/3/25 12/3/25

PJ/KL HRDC 1,990

SALES
Competitive Selling Skills 13/3/25 14/3/25

PJ/KL HRDC 2,600

LEADERSHIP and SUPERVISORY
Stakeholder Management 13/3/25 14/3/25

PJ/KL HRDC 2,600

FINANCE AND ACCOUNTING
Finance for Non-Finance Managers 19/3/25 20/3/25

PJ/KL HRDC 2,600

LOGISTICS, SUPPLY CHAIN, 

WAREHOUSE Effective Inventory & Store Management 19/3/25 20/3/25
PJ/KL HRDC 2,600

BUSINESS AND EMAIL WRITING 

SKILLS Email and Report Writing Skills 25/3/25 26/3/25
PJ/KL HRDC 2,600

HUMAN RESOURCES
Managing Discipline at the Workplace 25/3/25 26/3/25

PJ/KL HRDC 2,600

COMMUNICATION
Emotional Intelligence for Managers (NLP) 15/4/25 16/4/25

PJ/KL HRDC 2,600

https://www.itrainingexpert.com/course/negotiate-to-win-secrets-to-improve-your-negotiation-effectiveness/?c=MjA=&s=MjY0OQ==
https://www.itrainingexpert.com/course/microsoft-excel-advanced/?c=NjY=&s=MjY1Mg==
https://www.itrainingexpert.com/course/effective-qcc-7-qc-tools/?c=Njk3&s=MjY1Nw==
https://www.itrainingexpert.com/course/mastering-graphic-design-for-business-excellence/?c=NzMw&s=MjY2MA==
https://www.itrainingexpert.com/course/certificate-in-training-needs-analysis/?c=NDg=&s=MjY2Mw==
https://www.itrainingexpert.com/course/handling-full-set-of-accounts/?c=NTg=&s=MjY2Nw==
https://www.itrainingexpert.com/course/negotiation-skills-and-cost-optimization-for-purchasing-professionals/?c=MTM5&s=MjY3MQ==
https://www.itrainingexpert.com/course/financial-modelling-for-forecasting-budgeting-financial-statements-in-excel/?c=ODU=&s=MjY3NA==
https://www.itrainingexpert.com/course/financial-modelling-for-forecasting-budgeting-financial-statements-in-excel/?c=ODU=&s=MjY3NA==
https://www.itrainingexpert.com/course/effective-debt-collection-and-credit-management/?c=MTA=&s=MjY3OA==
https://www.itrainingexpert.com/course/understanding-contract-clauses-debt-recovery/?c=NjA2&s=MjY3Nw==
https://www.itrainingexpert.com/course/social-media-marketing-ai-and-branding-development/?c=ODg=&s=MjY4Mg==
https://www.itrainingexpert.com/course/procurement-management-source-to-supply/?c=NTQ1&s=MjY4NQ==
https://www.itrainingexpert.com/course/microsoft-powerpoint-intermediate/?c=NTI3&s=MjczNA==
https://www.itrainingexpert.com/course/microsoft-excel-intermediate/?c=MTM3&s=MjU5NA==
https://www.itrainingexpert.com/course/competitive-selling-skills/?c=NTc3&s=MjczOA==
https://www.itrainingexpert.com/course/stakeholder-management/?c=MTcy&s=Mjc0MA==
https://www.itrainingexpert.com/course/finance-for-non-finance-managers/?c=NDkw&s=MjYyMg==
https://www.itrainingexpert.com/course/effective-inventory-store-management/?c=MTIy&s=MjY5NA==
https://www.itrainingexpert.com/course/email-and-report-writing-skills/?c=MzI=&s=MjY5OA==
https://www.itrainingexpert.com/course/managing-discipline-at-the-workplace/?c=NDU=&s=MjcwMg==
https://www.itrainingexpert.com/course/emotional-intelligence-for-managers-nlp/?c=MTAx&s=MjcwNQ==


HUMAN RESOURCES
HR for Non HR Managers 15/4/25 16/4/25

PJ/KL HRDC 2,600

REPORT & PROPOSAL WRITING Technical Report Writing
17/4/25 18/4/25

PJ/KL HRDC 2,600

HUMAN RESOURCES
Employment Law - Understanding Grievance Handling, Disciplinary & 

Termination Procedures 17/4/25 18/4/25
PJ/KL HRDC 2,600

OFFICE MANAGEMENT
Managing Meetings and Minutes Writing Made Easy 22/4/25 23/4/25

PJ/KL HRDC 2,600

COMMUNICATION
Persuasive & Influencing Skills Using NLP 22/4/25 23/4/25

PJ/KL HRDC 2,600

 PRESENTATION SKILLS
Professional Business Presentation Skills 24/4/25 25/4/25

PJ/KL HRDC 2,600

 LOGISTICS, SUPPLY CHAIN, 

WAREHOUSE Strategic Procurement & Vendor Negotiation Skills 24/4/25 25/4/25
PJ/KL HRDC 2,600

LOGISTICS, SUPPLY CHAIN, 

WAREHOUSE Strategic Planning and Execution; Turning Your Vision to Reality 24/4/25 25/4/25
PJ/KL HRDC 2,600

FINANCE AND ACCOUNTING
Accounting for Non- Accountants 29/4/25 30/4/25

PJ/KL HRDC 2,600

LEADERSHIP & SUPERVISORY
Supervisory Development Skills 29/4/25 30/4/25

PJ/KL HRDC 2,600

HUMAN RESOURCES
Certificate in Training Needs Analysis 6/5/25 7/5/25

PJ/KL HRDC 2,600

SOCIAL MEDIA & SEO
Turning Data to Stories for Decision Making 6/5/25 7/5/25

PJ/KL HRDC 2,600

LEADERSHIP & SUPERVISORY
Innovative Leadership Skills For Managers 7/5/25 8/5/24

PJ/KL HRDC 1,300

LOGISTICS, SUPPLY CHAIN, 

WAREHOUSE Effective Inventory & Store Management 8/5/25 9/5/25
PJ/KL HRDC 2,600

LEADERSHIP & SUPERVISORY
Coaching and Mentoring Skills 14/5/25 15/5/25

PJ/KL HRDC 2,600

SOCIAL MEDIA & SEO
SEO and Google Analytics 14/5/25 14/5/24

PJ/KL HRDC 1,300

OFFICE MANAGEMENT
Secretarial and Administrative Skills 14/5/25 15/5/25

PJ/KL HRDC 2,600

ENVIRONMENT, SAFETY AND 

HEALTH (ESH)/ ISO / QUALITY Scheduled Waste Management 20/5/25 21/5/25
PJ/KL HRDC 1,300

OFFICE MANAGEMENT
Managing Time and Increasing Work Efficiency 20/5/25 21/5/25

PJ/KL HRDC 2,600

INFORMATION TECHNOLOGY
Power Query & Power Pivot 22/5/25 23/5/25

PJ/KL HRDC 2,600

LOGISTICS, SUPPLY CHAIN, 

WAREHOUSE Strategic Sourcing 22/5/25 23/5/25
PJ/KL HRDC 2,600

https://www.itrainingexpert.com/course/hr-for-non-hr-managers/?c=NDY=&s=MjcwOA==
https://www.itrainingexpert.com/course/technical-report-writing/?c=NzA=&s=MjcxMQ==
https://www.itrainingexpert.com/course/employment-law-understanding-grievance-handling-disciplinary-termination-procedures/?c=MzY=&s=MjcxNQ==
https://www.itrainingexpert.com/course/employment-law-understanding-grievance-handling-disciplinary-termination-procedures/?c=MzY=&s=MjcxNQ==
https://www.itrainingexpert.com/course/managing-meetings-and-minutes-writing-made-easy/?c=MjUy&s=MjcxOA==
https://www.itrainingexpert.com/course/persuasive-influencing-skills-using-nlp/?c=MTAw&s=MjcyMQ==
https://www.itrainingexpert.com/course/professional-business-presentation-skills/?c=MTQy&s=MjcyNA==
https://www.itrainingexpert.com/course/strategic-procurement-vendor-negotiation-skills/?c=NTY3&s=MjYzOQ==
https://www.itrainingexpert.com/course/strategic-planning-and-execution-turning-your-vision-to-reality/?c=NjA=&s=Mjc0Mw==
https://www.itrainingexpert.com/course/accounting-for-non-accountants/?c=OTk=&s=MjczMA==
https://www.itrainingexpert.com/course/supervisory-development-skills/?c=NjI=&s=Mjc0NQ==
https://www.itrainingexpert.com/course/certificate-in-training-needs-analysis/?c=NDg=&s=MjY2NA==
https://www.itrainingexpert.com/course/turning-data-to-story-for-decision-making/?c=NjMx&s=MjYxOA==
https://www.itrainingexpert.com/course/innovative-leadership-skills-for-managers/?c=NzEz&s=Mjc0OA==
https://www.itrainingexpert.com/course/effective-inventory-store-management/?c=MTIy&s=MjY5NQ==
https://www.itrainingexpert.com/course/coaching-mentoring-skills/?c=NDY0&s=Mjc1MQ==
https://www.itrainingexpert.com/course/seo-and-google-analytics/?c=Njg5&s=MjYzMQ==
https://www.itrainingexpert.com/course/secretary-and-administrative-skills/?c=NDE=&s=MjY0Ng==
https://www.itrainingexpert.com/course/scheduled-waste-management/?c=MTQz&s=Mjc1Mw==
https://www.itrainingexpert.com/course/managing-time-and-increasing-work-efficiency/?c=MTM2&s=Mjc1Ng==
https://www.itrainingexpert.com/course/power-query-power-pivot/?c=NTA2&s=MjYwNQ==
https://www.itrainingexpert.com/course/strategic-sourcing/?c=NjI0&s=Mjc1OA==


COMMUNICATION
Business Communication 22/5/25 23/5/25

PJ/KL HRDC 2,600

COMMUNICATION
StoryTelling Skills for Organisational Change 27/5/25 28/5/25

PJ/KL HRDC 2,600

INFORMATION TECHNOLOGY
Microsoft Excel- Advanced 27/5/25 28/5/25

PJ/KL HRDC 1,990

NEGOTIATION
Strategic Contracts Negotiation And Deal Making 27/5/25 28/5/25

PJ/KL HRDC 2,600

INFORMATION TECHNOLOGY
Power BI Desktop 29/5/25 30/5/25

PJ/KL HRDC 2,600

FINANCE AND ACCOUNTING
Finance for Non-Finance Managers 29/5/25 30/5/25

PJ/KL HRDC 2,600

SOCIAL MEDIA & SEO
Maximising ChatGPT for Marketing & Sales 29/5/25 30/5/25

PJ/KL HRDC 2,600

HUMAN RESOURCES
Interview Skills- Competency And Behaviorial Based 29/5/25 30/5/25

PJ/KL HRDC 2,600

OFFICE MANAGEMENT
Administrative Professional Conference 29/5/25 30/5/25

PJ/KL HRDC 2,600

REPORT & PROPOSAL WRITING
Proposal Writing Skills - Business and Technical 12/6/25 13/6/25

PJ/KL HRDC 2,600

LEADERSHIP and SUPERVISORY
Stakeholder Management 12/6/25 13/6/25

PJ/KL HRDC 2,600

COMMUNICATION
Sales Strategy; How to Win & Retain Customers with NLP 12/6/25 13/6/25

PJ/KL HRDC 2,600

LOGISTICS, SUPPLY CHAIN, 

WAREHOUSE Negotiation Skills and Cost Optimization for Purchasing Professionals 17/6/25 18/6/25
PJ/KL HRDC 2,600

OPERATIONS AND RISK 

MANAGEMENT 8D Problem Solving Process 17/6/25 18/6/25
PJ/KL HRDC 2,600

CUSTOMER SERVICE AND 

TELEPHONE TECHNIQUES Excellent Customer Service & Response to Complaints 17/6/25 18/6/25
PJ/KL HRDC 2,600

OPERATIONS AND RISK 

MANAGEMENT Effective QCC & 7 QC Tools 19/6/25 20/6/25
PJ/KL HRDC 2,600

INFORMATION TECHNOLOGY
Financial Modelling with Excel for Forecasting, Budgeting and Financial 

Statements 19/6/25 20/6/25
PJ/KL HRDC 2,600

LEADERSHIP and SUPERVISORY
Strategic Management 19/6/25 20/6/25

PJ/KL HRDC 2,600

SOCIAL MEDIA & SEO
Mastering Graphic Design for Business Excellence 24/6/25 25/6/25

PJ/KL HRDC 2,600

FINANCE AND ACCOUNTING
Handling Full Set of Accounts 24/6/25 25/6/25

PJ/KL HRDC 2,600

REPORT & PROPOSAL WRITING
		Report Writing; How to Write Simply and Clearly 25/6/25 26/6/25

PJ/KL HRDC 2,600

https://www.itrainingexpert.com/course/business-communication-skills/?c=Mw==&s=Mjc2MA==
https://www.itrainingexpert.com/course/storytelling-skills-for-organisational-change/?c=Nzk=&s=Mjc2Mw==
https://www.itrainingexpert.com/course/microsoft-excel-advanced/?c=NjY=&s=MjY1Mw==
https://www.itrainingexpert.com/course/strategic-contract-negotiation-and-deal-making/?c=Mzg=&s=Mjc2NQ==
https://www.itrainingexpert.com/course/power-bi-desktop/?c=NjUz&s=Mjc2Nw==
https://www.itrainingexpert.com/course/finance-for-non-finance-managers/?c=NDkw&s=MjYyMw==
https://www.itrainingexpert.com/course/maximising-chatgpt-for-marketing-sales/?c=NzA0&s=Mjc3MA==
https://www.itrainingexpert.com/course/interview-skills-competency-and-behaviorial-based/?c=MTU=&s=Mjc3Mg==
https://www.itrainingexpert.com/course/administrative-professional-conference/?c=MTc4&s=Mjc3NQ==
https://www.itrainingexpert.com/course/proposal-writing-skills-business-and-technical/?c=MzU=&s=Mjc3Nw==
https://www.itrainingexpert.com/course/stakeholder-management/?c=MTcy&s=Mjc0MQ==
https://www.itrainingexpert.com/course/sales-strategy-how-to-win-and-retain-customers-with-nlp/?c=OTQ=&s=MjYxMA==
https://www.itrainingexpert.com/course/negotiation-skills-and-cost-optimization-for-purchasing-professionals/?c=MTM5&s=MjY3Mg==
https://www.itrainingexpert.com/course/8d-problem-solving-process/?c=Njg=&s=Mjc4MA==
https://www.itrainingexpert.com/course/excellent-customer-service-response-to-complaints/?c=MjI=&s=MjYwMg==
https://www.itrainingexpert.com/course/effective-qcc-7-qc-tools/?c=Njk3&s=MjY1OA==
https://www.itrainingexpert.com/course/financial-modelling-for-forecasting-budgeting-financial-statements-in-excel/?c=ODU=&s=MjY3NQ==
https://www.itrainingexpert.com/course/financial-modelling-for-forecasting-budgeting-financial-statements-in-excel/?c=ODU=&s=MjY3NQ==
https://www.itrainingexpert.com/course/strategic-management/?c=MTA2&s=Mjc4Mg==
https://www.itrainingexpert.com/course/mastering-graphic-design-for-business-excellence/?c=NzMw&s=MjY2MQ==
https://www.itrainingexpert.com/course/handling-full-set-of-accounts/?c=NTg=&s=MjY2OA==
https://www.itrainingexpert.com/course/report-writing-how-to-write-simply-and-clearly/?c=NTY=&s=Mjc4NA==


COMMUNICATION
NLP Coaching Skills for Managers 25/6/25 26/6/25

PJ/KL HRDC 2,600

INFORMATION TECHNOLOGY
Microsoft PowerPoint - Intermediate 1/7/25 2/7/25

PJ/KL HRDC 1,990

LEGAL
	Corporate Liability Provision: Anti Bribery & Anti-Corruption 1/7/25 1/7/25

PJ/KL HRDC 1,990

SOCIAL MEDIA & SEO
Social Media Marketing, AI and Branding Development 3/7/25 4/7/25

PJ/KL HRDC 2,600

INFORMATION TECHNOLOGY
Microsoft Excel- Intermediate 3/7/25 4/7/25

PJ/KL HRDC 1,990

LEADERSHIP and SUPERVISORY
Decision Making and Problem Solving Strategies 8/7/25 9/7/25

PJ/KL HRDC 2,600

LEADERSHIP and SUPERVISORY
	People Management Skills; Managing Different Personalities 8/7/25 9/7/25

PJ/KL HRDC 2,600

LEADERSHIP & SUPERVISORY
Leadership Skills for Managers - 7 Key Tools 10/7/25 11/7/25

PJ/KL HRDC 2,600

BUSINESS AND EMAIL WRITING 

SKILLS Email and Report Writing Skills 10/7/25 11/7/25
PJ/KL HRDC 2,600

FINANCE AND ACCOUNTING
Effective Debt Collection & Credit Management 15/7/25 16/7/25

PJ/KL HRDC 2,600

INFORMATION TECHNOLOGY
Power BI Desktop 15/7/25 16/7/25

PJ/KL HRDC 2,600

COMMUNICATION
Colored Brain Communication for Leaders; Lead, Drive and Inspire Your 

Team 17/7/25 18/7/25
PJ/KL HRDC 2,600

LOGISTICS, SUPPLY CHAIN, 

WAREHOUSE Managing e-Commerce Logistics & Fulfilment 17/7/25 18/7/25
PJ/KL HRDC 2,600

FINANCE AND ACCOUNTING
Finance for Non-Finance Managers 18/7/25 19/7/25

PJ/KL HRDC 2,600

HUMAN RESOURCES
Employment Law - Understanding Grievance Handling, Disciplinary & 

Termination Procedures 22/7/25 23/7/25
PJ/KL HRDC 2,600

REPORT & PROPOSAL WRITING Technical Report Writing
22/7/25 23/7/25

PJ/KL HRDC 2,600

FINANCE AND ACCOUNTING
Accounting for Non- Accountants 24/7/25 25/7/25

PJ/KL HRDC 2,600

OFFICE MANAGEMENT
Filing and Records Management 24/7/25 24/7/25

PJ/KL HRDC 1,300

NEGOTIATION
Negotiate To Win; Secrets to Improve Your Negotiation Effectiveness 5/8/25 6/8/25

PJ/KL HRDC 2,600

COMMUNICATION
Cultural Diversity & Inclusion At the Workplace 5/8/25 6/8/25

PJ/KL HRDC 2,600

LEADERSHIP and SUPERVISORY
Think out of the Box & Problem Solving 5/8/25 6/8/25

PJ/KL HRDC 2,600

https://www.itrainingexpert.com/course/nlp-coaching-skills-for-managers/?c=MTQw&s=Mjc4Ng==
https://www.itrainingexpert.com/course/microsoft-powerpoint-intermediate/?c=NTI3&s=MjczNQ==
https://www.itrainingexpert.com/course/corporate-liability-provision-17a-anti-bribery-anti-corruption/?c=NTgx&s=MjYzNg==
https://www.itrainingexpert.com/course/social-media-marketing-ai-and-branding-development/?c=ODg=&s=MjY4Mw==
https://www.itrainingexpert.com/course/microsoft-excel-intermediate/?c=MTM3&s=MjU5NQ==
https://www.itrainingexpert.com/course/decision-making-and-problem-solving-strategies/?c=NTA=&s=MjYyOA==
https://www.itrainingexpert.com/course/people-management-skills-managing-different-personalities/?c=NTk=&s=Mjc4OA==
https://www.itrainingexpert.com/course/leadership-skills-for-managers-7-key-tools-for-leaders/?c=MTM=&s=MjU5Mg==
https://www.itrainingexpert.com/course/email-and-report-writing-skills/?c=MzI=&s=MjY5OQ==
https://www.itrainingexpert.com/course/effective-debt-collection-and-credit-management/?c=MTA=&s=MjY3OQ==
https://www.itrainingexpert.com/course/power-bi-desktop/?c=NjUz&s=Mjc2OA==
https://www.itrainingexpert.com/course/colored-brain-communication-for-leaders-lead-drive-and-inspire-your-team/?c=MTY4&s=Mjc5MQ==
https://www.itrainingexpert.com/course/colored-brain-communication-for-leaders-lead-drive-and-inspire-your-team/?c=MTY4&s=Mjc5MQ==
https://www.itrainingexpert.com/course/managing-e-commerce-logistics-and-fulfilment/?c=NjUx&s=Mjc5Mw==
https://www.itrainingexpert.com/course/finance-for-non-finance-managers/?c=NDkw&s=MjYyNA==
https://www.itrainingexpert.com/course/employment-law-understanding-grievance-handling-disciplinary-termination-procedures/?c=MzY=&s=MjcxNg==
https://www.itrainingexpert.com/course/employment-law-understanding-grievance-handling-disciplinary-termination-procedures/?c=MzY=&s=MjcxNg==
https://www.itrainingexpert.com/course/technical-report-writing/?c=NzA=&s=MjcxMg==
https://www.itrainingexpert.com/course/accounting-for-non-accountants/?c=OTk=&s=MjczMQ==
https://www.itrainingexpert.com/course/filing-and-records-management/?c=MjU=&s=Mjc5NQ==
https://www.itrainingexpert.com/course/negotiate-to-win-secrets-to-improve-your-negotiation-effectiveness/?c=MjA=&s=MjY1MA==
https://www.itrainingexpert.com/course/cultural-diversity-inclusion-at-the-workplace/?c=NTgz&s=MjYzNA==
https://www.itrainingexpert.com/course/think-out-of-the-box-problem-solving/?c=NzM1&s=Mjc5OQ==


LEADERSHIP and SUPERVISORY
Transformational Leadership with EQ 7/8/25 8/8/25

PJ/KL HRDC 2,600

FINANCE AND ACCOUNTING
Budgeting and Cash Flow: Forecasting and Reporting 7/8/25 8/8/25

PJ/KL HRDC 2,600

OFFICE MANAGEMENT
Managing Meetings and Minutes Writing Made Easy 12/8/25 13/8/25

PJ/KL HRDC 2,600

COMMUNICATION
Emotional Intelligence for Managers (NLP) 14/8/25 15/8/25

PJ/KL HRDC 2,600

ENVIRONMENT, SAFETY AND 

HEALTH (ESH)/ ISO / QUALITY
	Scheduled Waste Management 14/8/25 14/8/25

PJ/KL HRDC 1,300

CUSTOMER SERVICE AND 

TELEPHONE TECHNIQUES Dealing with Difficult Customers 14/8/25 15/8/25
PJ/KL HRDC 2,600

LOGISTICS, SUPPLY CHAIN, 

WAREHOUSE Procurement Management (Source to Supply) 19/8/25 20/8/25
PJ/KL HRDC 2,600

ENVIRONMENT, SAFETY AND 

HEALTH (ESH)/ ISO / QUALITY Effective Incident Investigation & Reporting 19/8/25 20/8/25
PJ/KL HRDC 2,600

LEGAL
Understanding Contract Clauses and Debt Recovery (Online) 21/8/25 21/8/25

ONLINE HRDC 1,300

COMMUNICATION
Business Communication 21/8/25 22/8/25

PJ/KL HRDC 2,600

INFORMATION TECHNOLOGY
Microsoft Excel- Advanced 21/8/25 22/8/25

PJ/KL HRDC 2,600

LOGISTICS, SUPPLY CHAIN, 

WAREHOUSE Strategic Procurement & Vendor Negotiation Skills 26/8/25 27/8/25
PJ/KL HRDC 2,600

HUMAN RESOURCES
HR for Non HR Managers 26/8/25 27/8/25

PJ/KL HRDC 2,600

LEADERSHIP & SUPERVISORY
High Performance Leadership For Corporate Leaders 28/8/25 29/8/25

PJ/KL HRDC 2,600

LOGISTICS, SUPPLY CHAIN, 

WAREHOUSE 		Supply Chain Management 4/9/25 5/9/25
PJ/KL HRDC 2,600

FINANCE AND ACCOUNTING
Finance for Non-Finance Managers 4/9/25 5/9/25

PJ/KL HRDC 2,600

 Business Strategy
Positive Mental Attitude 4/9/25 5/9/25

PJ/KL HRDC 2,600

REPORT & PROPOSAL WRITING Technical Report Writing
4/9/25 5/9/25

PJ/KL HRDC 2,600

BUSINESS AND EMAIL WRITING 

SKILLS Email and Report Writing Skills 9/9/25 10/9/25
PJ/KL HRDC 2,600

SOCIAL MEDIA & SEO
Turning Data to Stories for Decision Making 9/9/25 10/9/25

PJ/KL HRDC 2,600

LEADERSHIP & SUPERVISORY
Supervisory Development Skills 11/9/25 12/9/25

PJ/KL HRDC 2,600

https://www.itrainingexpert.com/course/transformational-leadership/?c=NDQ=&s=MjUyMg==
https://www.itrainingexpert.com/course/budgeting-and-cash-flow-forecasting-and-reporting/?c=NDc0&s=MjgwMw==
https://www.itrainingexpert.com/course/managing-meetings-and-minutes-writing-made-easy/?c=MjUy&s=MjcxOQ==
https://www.itrainingexpert.com/course/emotional-intelligence-for-managers-nlp/?c=MTAx&s=MjcwNg==
https://www.itrainingexpert.com/course/scheduled-waste-management/?c=MTQz&s=Mjc1NA==
https://www.itrainingexpert.com/course/dealing-with-difficult-customers/?c=MTY0&s=MjgwNQ==
https://www.itrainingexpert.com/course/procurement-management-source-to-supply/?c=NTQ1&s=MjY4Ng==
https://www.itrainingexpert.com/course/effective-incident-investigation-reporting/?c=NTY1&s=MjgwNw==
https://www.itrainingexpert.com/course/understanding-contract-clauses-debt-recovery/?c=NjA2&s=MjgwOQ==
https://www.itrainingexpert.com/course/business-communication-skills/?c=Mw==&s=Mjc2MQ==
https://www.itrainingexpert.com/course/microsoft-excel-advanced/?c=NjY=&s=MjY1NA==
https://www.itrainingexpert.com/course/strategic-procurement-vendor-negotiation-skills/?c=NTY3&s=MjY0MA==
https://www.itrainingexpert.com/course/hr-for-non-hr-managers/?c=NDY=&s=MjcwOQ==
https://www.itrainingexpert.com/course/high-performance-leadership-for-corporate-leaders-7-high-key-performance-indicators/?c=NTcx&s=MjgxMQ==
https://www.itrainingexpert.com/course/supply-chain-management/?c=NTU=&s=MjgxMg==
https://www.itrainingexpert.com/course/finance-for-non-finance-managers/?c=NDkw&s=MjYyNQ==
https://www.itrainingexpert.com/course/positive-mental-attitude/?c=MjE=&s=MjgxNA==
https://www.itrainingexpert.com/course/technical-report-writing/?c=NzA=&s=MjcxMw==
https://www.itrainingexpert.com/course/email-and-report-writing-skills/?c=MzI=&s=MjcwMA==
https://www.itrainingexpert.com/course/turning-data-to-story-for-decision-making/?c=NjMx&s=MjYxOQ==
https://www.itrainingexpert.com/course/supervisory-development-skills/?c=NjI=&s=Mjc0Ng==


INFORMATION TECHNOLOGY
Microsoft Excel- Intermediate 11/9/25 12/9/25

PJ/KL HRDC 1,990

COMMUNICATION Cross Cultural Communication
18/9/25 19/9/25

PJ/KL HRDC 2,600

HUMAN RESOURCES
	Developing and Implementing Key Performance Indicators (KPI) And 

Key Results Area (KRA) 18/9/25 19/9/25
PJ/KL HRDC 2,600

FINANCE AND ACCOUNTING
Handling Full Set of Accounts 18/9/25 19/9/25

PJ/KL HRDC 2,600

OFFICE MANAGEMENT
Secretarial and Administrative Skills 23/9/25 24/9/25

PJ/KL HRDC 2,600

REPORT & PROPOSAL WRITING
Proposal Writing Skills - Business and Technical 23/9/25 24/9/25

PJ/KL HRDC 2,600

FINANCE AND ACCOUNTING
Effective Debt Collection & Credit Management 23/9/25 23/9/25

PJ/KL HRDC 1,300

HUMAN RESOURCES
Managing Discipline at the Workplace 25/9/25 26/9/25

PJ/KL HRDC 2,600

HUMAN RESOURCES
Certificate in Training Needs Analysis 25/9/25 26/9/25

PJ/KL HRDC 2,600

PRESENTATION SKILLS
Professional Business Presentation Skills 25/9/25 26/9/25

PJ/KL HRDC 2,600

INFORMATION TECHNOLOGY
Power Query & Power Pivot 7/10/25 8/10/25

PJ/KL HRDC 2,600

OFFICE MANAGEMENT
Filing and Records Management 7/10/25 7/10/25

PJ/KL HRDC 1,300

FINANCE AND ACCOUNTING How To Read Financial Statements
7/10/25 7/10/25

ONLINE HRDC 1,300

OFFICE MANAGEMENT
Managing Time and Increasing Work Efficiency 9/10/25 10/10/25

PJ/KL HRDC 2,600

COMMUNICATION
English Communication At Work 9/10/25 10/10/25

PJ/KL HRDC 2,600

FINANCE AND ACCOUNTING Effective Debt Collection & Credit Management
14/10/25 14/10/25

PJ/KL HRDC 1,300

SALES
Competitive Selling Skills 14/10/25 15/10/25

PJ/KL HRDC 2,600

LOGISTICS, SUPPLY CHAIN, 

WAREHOUSE Strategic Planning and Execution; Turning Your Vision to Reality 14/10/25 15/10/25
PJ/KL HRDC 2,600

CUSTOMER SERVICE AND 

TELEPHONE TECHNIQUES Excellent Customer Service & Response to Complaints 15/10/25 16/10/25
PJ/KL HRDC 2,600

INFORMATION TECHNOLOGY
Microsoft Excel- Advanced 15/10/25 16/10/25

PJ/KL HRDC 1,990

LOGISTICS, SUPPLY CHAIN, 

WAREHOUSE Effective Inventory & Store Management 15/10/25 16/10/25
PJ/KL HRDC 2,600

https://www.itrainingexpert.com/course/microsoft-excel-intermediate/?c=MTM3&s=MjU5Ng==
https://www.itrainingexpert.com/course/cross-cultural-communication/?c=MzE=&s=MjYwMA==
https://www.itrainingexpert.com/course/developing-and-implementing-key-performance-indicators-kpi-and-key-results-area-kra/?c=NTM=&s=MjY0NA==
https://www.itrainingexpert.com/course/developing-and-implementing-key-performance-indicators-kpi-and-key-results-area-kra/?c=NTM=&s=MjY0NA==
https://www.itrainingexpert.com/course/handling-full-set-of-accounts/?c=NTg=&s=MjY2OQ==
https://www.itrainingexpert.com/course/secretary-and-administrative-skills/?c=NDE=&s=MjY0Nw==
https://www.itrainingexpert.com/course/proposal-writing-skills-business-and-technical/?c=MzU=&s=Mjc3OA==
https://www.itrainingexpert.com/course/effective-debt-collection-and-credit-management/?c=MTA=&s=MjY4MA==
https://www.itrainingexpert.com/course/managing-discipline-at-the-workplace/?c=NDU=&s=MjcwMw==
https://www.itrainingexpert.com/course/certificate-in-training-needs-analysis/?c=NDg=&s=MjY2NQ==
https://www.itrainingexpert.com/course/professional-business-presentation-skills/?c=MTQy&s=MjcyNQ==
https://www.itrainingexpert.com/course/power-query-power-pivot/?c=NTA2&s=MjYwNg==
https://www.itrainingexpert.com/course/filing-and-records-management/?c=MjU=&s=Mjc5Ng==
https://www.itrainingexpert.com/course/how-to-read-financial-statements/?c=Njk2&s=MjgxNQ==.
https://www.itrainingexpert.com/course/managing-time-and-increasing-work-efficiency/?c=MTM2&s=Mjc1Nw==
https://www.itrainingexpert.com/course/english-communication-at-work/?c=NjE2&s=MjgxNg==
https://www.itrainingexpert.com/course/effective-debt-collection-and-credit-management/?c=MTA=&s=MjY4MQ==
https://www.itrainingexpert.com/course/competitive-selling-skills/?c=NTc3&s=MjczOQ==
https://www.itrainingexpert.com/course/strategic-planning-and-execution-turning-your-vision-to-reality/?c=NjA=&s=Mjc0NA==
https://www.itrainingexpert.com/course/excellent-customer-service-response-to-complaints/?c=MjI=&s=MjYwMw==
https://www.itrainingexpert.com/course/microsoft-excel-advanced/?c=NjY=&s=MjY1NQ==
https://www.itrainingexpert.com/course/effective-inventory-store-management/?c=MTIy&s=MjY5Ng==


HUMAN RESOURCES
Interview Skills- Competency And Behaviorial Based 22/10/25 23/10/25

PJ/KL HRDC 2,600

OFFICE MANAGEMENT
Filing and Records Management 22/10/25 23/10/24

PJ/KL HRDC 1,300

FINANCE AND ACCOUNTING
Accounting for Non- Accountants 23/10/25 24/10/25

PJ/KL HRDC 2,600

LEGAL
Understanding Contract Clauses and Debt Recovery (Online) 23/10/25 23/10/25

ONLINE HRDC 1,300

COMMUNICATION
Persuasive & Influencing Skills Using NLP 28/10/25 29/10/25

PJ/KL HRDC 2,600

INFORMATION TECHNOLOGY
Power BI Desktop 30/10/25 31/10/25

PJ/KL HRDC 2,600

LEADERSHIP & SUPERVISORY
Innovative Leadership Skills For Managers 30/10/25 30/10/25

PJ/KL HRDC 1,300

COMMUNICATION
Colored Brain Communication for Leaders; Lead, Drive and Inspire Your 

Team 4/11/25 5/11/25
PJ/KL HRDC 2,600

 LEADERSHIP and SUPERVISORY
	People Management Skills; Managing Different Personalities 4/11/25 5/11/25

PJ/KL HRDC 2,600

NEGOTIATION
Negotiation Skills and Cost Optimization for Purchasing Professionals 4/11/25 5/11/25

PJ/KL HRDC 2,600

OFFICE MANAGEMENT
Secretarial and Administrative Skills 4/11/25 5/11/25

PJ/KL HRDC 2,600

COMMUNICATION
StoryTelling Skills for Organisational Change 6/11/25 7/11/25

PJ/KL HRDC 2,600

INFORMATION TECHNOLOGY
Microsoft PowerPoint - Intermediate 6/11/25 7/11/25

PJ/KL HRDC 1,990

ENVIRONMENT, SAFETY AND 

HEALTH (ESH)/ ISO / QUALITY

Scheduled Waste Management 6/11/25 6/11/25

PJ/KL HRDC 1,300

SOCIAL MEDIA & SEO
Maximising ChatGPT for Marketing & Sales 6/11/25 7/11/25

PJ/KL HRDC 2,600

FINANCE AND ACCOUNTING
Finance for Non-Finance Managers 12/11/25 13/11/25

PJ/KL HRDC 2,600

LEADERSHIP and SUPERVISORY
Decision Making and Problem Solving Strategies 12/11/25 13/11/25

PJ/KL HRDC 2,600

COMMUNICATION
Sales Strategy; How to Win & Retain Customers with NLP 12/11/25 13/11/25

PJ/KL HRDC 2,600

OPERATIONS AND RISK 

MANAGEMENT Effective QCC & 7 QC Tools 12/11/25 13/11/25
PJ/KL HRDC 2,600

https://www.itrainingexpert.com/course/interview-skills-competency-and-behaviorial-based/?c=MTU=&s=Mjc3Mw==
https://www.itrainingexpert.com/course/filing-and-records-management/?c=MjU=&s=Mjc5Nw==
https://www.itrainingexpert.com/course/accounting-for-non-accountants/?c=OTk=&s=MjczMg==
https://www.itrainingexpert.com/course/understanding-contract-clauses-debt-recovery/?c=NjA2&s=MjgxMA==
https://www.itrainingexpert.com/course/persuasive-influencing-skills-using-nlp/?c=MTAw&s=MjcyMg==
https://www.itrainingexpert.com/course/power-bi-desktop/?c=NjUz&s=Mjc2OQ==
https://www.itrainingexpert.com/course/innovative-leadership-skills-for-managers/?c=NzEz&s=Mjc0OQ==
https://www.itrainingexpert.com/course/colored-brain-communication-for-leaders-lead-drive-and-inspire-your-team/?c=MTY4&s=Mjc5Mg==
https://www.itrainingexpert.com/course/colored-brain-communication-for-leaders-lead-drive-and-inspire-your-team/?c=MTY4&s=Mjc5Mg==
https://www.itrainingexpert.com/course/people-management-skills-managing-different-personalities/?c=NTk=&s=Mjc4OQ==
https://www.itrainingexpert.com/course/negotiation-skills-and-cost-optimization-for-purchasing-professionals/?c=MTM5&s=MjY3Mw==
https://www.itrainingexpert.com/course/secretary-and-administrative-skills/?c=NDE=&s=MjY0OA==
https://www.itrainingexpert.com/course/storytelling-skills-for-organisational-change/?c=Nzk=&s=Mjc2NA==
https://www.itrainingexpert.com/course/microsoft-powerpoint-intermediate/?c=NTI3&s=MjczNg==
https://www.itrainingexpert.com/course/scheduled-waste-management/?c=MTQz&s=Mjc1NQ==
https://www.itrainingexpert.com/course/maximising-chatgpt-for-marketing-sales/?c=NzA0&s=Mjc3MQ==
https://www.itrainingexpert.com/course/finance-for-non-finance-managers/?c=NDkw&s=MjYyNg==
https://www.itrainingexpert.com/course/decision-making-and-problem-solving-strategies/?c=NTA=&s=MjYyOQ==
https://www.itrainingexpert.com/course/sales-strategy-how-to-win-and-retain-customers-with-nlp/?c=OTQ=&s=MjYxMQ==
https://www.itrainingexpert.com/course/effective-qcc-7-qc-tools/?c=Njk3&s=MjY1OQ==


LEADERSHIP and SUPERVISORY
Stakeholder Management 13/11/25 14/11/25

PJ/KL HRDC 2,600

COMMUNICATION
Business Communication 13/11/25 14/11/25

PJ/KL HRDC 2,600

LEGAL
	Corporate Liability Provision: Anti Bribery & Anti-Corruption 13/11/25 20/11/25

PJ/KL HRDC 2,600

LOGISTICS, SUPPLY CHAIN, 

WAREHOUSE Strategic Procurement & Vendor Negotiation Skills 13/11/25 14/11/25
PJ/KL HRDC 2,600

HUMAN RESOURCES
Managing Discipline at the Workplace 13/11/25 14/11/25

PJ/KL HRDC 2,600

SOCIAL MEDIA & SEO
Social Media Marketing, AI and Branding Development 18/11/25 19/11/25

PJ/KL HRDC 2,600

OFFICE MANAGEMENT
Filing and Records Management 18/11/25 18/11/25

PJ/KL HRDC 1,300

INFORMATION TECHNOLOGY
Microsoft Excel- Intermediate 18/11/25 19/11/25

PJ/KL HRDC 1,990

LEADERSHIP and SUPERVISORY
Transformational Leadership with EQ 18/11/25 19/11/25

PJ/KL HRDC 2,600

SOCIAL MEDIA & SEO
SEO and Google Analytics 18/11/25 18/11/25

PJ/KL HRDC 1,300

NEGOTIATION
Negotiate To Win; Secrets to Improve Your Negotiation Effectiveness 18/11/25 19/11/25

PJ/KL HRDC 2,600

HUMAN RESOURCES
HR for Non HR Managers 20/11/25 21/11/25

PJ/KL HRDC 2,600

SOCIAL MEDIA & SEO
Mastering Graphic Design for Business Excellence 20/11/25 21/11/25

PJ/KL HRDC 2,600

LOGISTICS, SUPPLY CHAIN, 

WAREHOUSE 		Supply Chain Management 20/11/25 21/11/25
PJ/KL HRDC 2,600

INFORMATION TECHNOLOGY
Financial Modelling with Excel for Forecasting, Budgeting and Financial 

Statements 20/11/25 21/11/25
PJ/KL HRDC 2,600

LOGISTICS, SUPPLY CHAIN, 

WAREHOUSE Strategic Sourcing 25/11/25 26/11/25
PJ/KL HRDC 2,600

OPERATIONS AND RISK 

MANAGEMENT 8D Problem Solving Process 25/11/25 26/11/25
PJ/KL HRDC 2,600

REPORT & PROPOSAL WRITING
		Report Writing; How to Write Simply and Clearly 25/11/25 26/11/25

PJ/KL HRDC 2,600

HUMAN RESOURCES
Employment Law - Understanding Grievance Handling, Disciplinary & 

Termination Procedures 25/11/25 26/11/25
PJ/KL HRDC 2,600

LOGISTICS, SUPPLY CHAIN, 

WAREHOUSE Procurement Management (Source to Supply) 25/11/25 26/11/25
PJ/KL HRDC 2,600

REPORT & PROPOSAL WRITING Technical Report Writing
27/11/25 28/11/25

PJ/KL HRDC 2,600

https://www.itrainingexpert.com/course/stakeholder-management/?c=MTcy&s=Mjc0Mg==
https://www.itrainingexpert.com/course/business-communication-skills/?c=Mw==&s=Mjc2Mg==
https://www.itrainingexpert.com/course/corporate-liability-provision-17a-anti-bribery-anti-corruption/?c=NTgx&s=MjYzNw==
https://www.itrainingexpert.com/course/strategic-procurement-vendor-negotiation-skills/?c=NTY3&s=MjY0MQ==
https://www.itrainingexpert.com/course/managing-discipline-at-the-workplace/?c=NDU=&s=MjcwNA==
https://www.itrainingexpert.com/course/social-media-marketing-ai-and-branding-development/?c=ODg=&s=MjY4NA==
https://www.itrainingexpert.com/course/filing-and-records-management/?c=MjU=&s=Mjc5OA==
https://www.itrainingexpert.com/course/microsoft-excel-intermediate/?c=MTM3&s=MjU5Nw==
https://www.itrainingexpert.com/course/transformational-leadership/?c=NDQ=&s=MjgwMg==
https://www.itrainingexpert.com/course/seo-and-google-analytics/?c=Njg5&s=MjYzMg==
https://www.itrainingexpert.com/course/negotiate-to-win-secrets-to-improve-your-negotiation-effectiveness/?c=MjA=&s=MjY1MQ==
https://www.itrainingexpert.com/course/hr-for-non-hr-managers/?c=NDY=&s=MjcxMA==
https://www.itrainingexpert.com/course/mastering-graphic-design-for-business-excellence/?c=NzMw&s=MjY2Mg==
https://www.itrainingexpert.com/course/supply-chain-management/?c=NTU=&s=MjgxMw==
https://www.itrainingexpert.com/course/financial-modelling-for-forecasting-budgeting-financial-statements-in-excel/?c=ODU=&s=MjY3Ng==
https://www.itrainingexpert.com/course/financial-modelling-for-forecasting-budgeting-financial-statements-in-excel/?c=ODU=&s=MjY3Ng==
https://www.itrainingexpert.com/course/strategic-sourcing/?c=NjI0&s=Mjc1OQ==
https://www.itrainingexpert.com/course/8d-problem-solving-process/?c=Njg=&s=Mjc4MQ==
https://www.itrainingexpert.com/course/report-writing-how-to-write-simply-and-clearly/?c=NTY=&s=Mjc4NQ==
https://www.itrainingexpert.com/course/employment-law-understanding-grievance-handling-disciplinary-termination-procedures/?c=MzY=&s=MjcxNw==
https://www.itrainingexpert.com/course/employment-law-understanding-grievance-handling-disciplinary-termination-procedures/?c=MzY=&s=MjcxNw==
https://www.itrainingexpert.com/course/procurement-management-source-to-supply/?c=NTQ1&s=MjY4Nw==
https://www.itrainingexpert.com/course/technical-report-writing/?c=NzA=&s=MjcxNA==


LEADERSHIP and SUPERVISORY
Strategic Management 27/11/25 28/11/25

PJ/KL HRDC 2,600

INFORMATION TECHNOLOGY
Power Query & Power Pivot 27/11/25 28/11/25

PJ/KL HRDC 2,600

COMMUNICATION
NLP Coaching Skills for Managers 27/11/25 28/11/25

PJ/KL HRDC 2,600

REPORT & PROPOSAL WRITING
Proposal Writing Skills - Business and Technical 2/12/25 3/12/25

PJ/KL HRDC 2,600

INFORMATION TECHNOLOGY
Microsoft Excel- Intermediate 2/12/25 3/12/25

PJ/KL HRDC 1,990

LEADERSHIP & SUPERVISORY
Supervisory Development Skills 2/12/25 3/12/25

PJ/KL HRDC 2,600

LOGISTICS, SUPPLY CHAIN, 

WAREHOUSE Strategic Procurement & Vendor Negotiation Skills 2/12/25 3/12/25
PJ/KL HRDC 2,600

COMMUNICATION
Emotional Intelligence for Managers (NLP) 4/12/25 5/12/25

PJ/KL HRDC 2,600

HUMAN RESOURCES
Interview Skills- Competency And Behaviorial Based 4/12/25 5/12/25

PJ/KL HRDC 2,600

LEADERSHIP and SUPERVISORY
Think out of the Box & Problem Solving 4/12/25 5/12/25

PJ/KL HRDC 2,600

FINANCE AND ACCOUNTING
Accounting for Non- Accountants 4/12/25 5/12/25

PJ/KL HRDC 2,600

LOGISTICS, SUPPLY CHAIN, 

WAREHOUSE Managing e-Commerce Logistics & Fulfilment 4/12/25 5/12/25
PJ/KL HRDC 2,600

OFFICE MANAGEMENT
Managing Meetings and Minutes Writing Made Easy 9/12/25 10/12/25

PJ/KL HRDC 2,600

ENVIRONMENT, SAFETY AND 

HEALTH (ESH)/ ISO / QUALITY Effective Incident Investigation & Reporting 9/12/25 10/12/25
PJ/KL HRDC 2,600

FINANCE AND ACCOUNTING
Handling Full Set of Accounts 9/12/25 10/12/25

PJ/KL HRDC 2,600

LEADERSHIP & SUPERVISORY
Coaching and Mentoring Skills 11/12/25 12/12/25

PJ/KL HRDC 2,600

COMMUNICATION
English Communication At Work 11/12/25 12/12/25

PJ/KL HRDC 2,600

FINANCE AND ACCOUNTING Budgeting and Cash Flow: Forecasting and Reporting
11/12/25 12/12/25

PJ/KL HRDC 2,600

INFORMATION TECHNOLOGY
Microsoft Excel- Advanced 11/12/25 12/12/25

PJ/KL HRDC 1,990

BUSINESS AND EMAIL WRITING 

SKILLS Email and Report Writing Skills 11/12/25 12/12/25
PJ/KL HRDC 2,600

OFFICE MANAGEMENT
Administrative Professional Conference 16/12/25 17/12/25

PJ/KL HRDC 2,600

https://www.itrainingexpert.com/course/strategic-management/?c=MTA2&s=Mjc4Mw==
https://www.itrainingexpert.com/course/power-query-power-pivot/?c=NTA2&s=MjYwNw==
https://www.itrainingexpert.com/course/nlp-coaching-skills-for-managers/?c=MTQw&s=Mjc4Nw==
https://www.itrainingexpert.com/course/proposal-writing-skills-business-and-technical/?c=MzU=&s=Mjc3OQ==
https://www.itrainingexpert.com/course/microsoft-excel-intermediate/?c=MTM3&s=MjU5OA==
https://www.itrainingexpert.com/course/supervisory-development-skills/?c=NjI=&s=Mjc0Nw==
https://www.itrainingexpert.com/course/strategic-procurement-vendor-negotiation-skills/?c=NTY3&s=MjY0Mg==
https://www.itrainingexpert.com/course/emotional-intelligence-for-managers-nlp/?c=MTAx&s=MjcwNw==
https://www.itrainingexpert.com/course/interview-skills-competency-and-behaviorial-based/?c=MTU=&s=Mjc3NA==
https://www.itrainingexpert.com/course/think-out-of-the-box-problem-solving/?c=NzM1&s=MjgwMA==
https://www.itrainingexpert.com/course/accounting-for-non-accountants/?c=OTk=&s=MjczMw==
https://www.itrainingexpert.com/course/managing-e-commerce-logistics-and-fulfilment/?c=NjUx&s=Mjc5NA==
https://www.itrainingexpert.com/course/managing-meetings-and-minutes-writing-made-easy/?c=MjUy&s=MjcyMA==
https://www.itrainingexpert.com/course/effective-incident-investigation-reporting/?c=NTY1&s=MjgwOA==
https://www.itrainingexpert.com/course/handling-full-set-of-accounts/?c=NTg=&s=MjY3MA==
https://www.itrainingexpert.com/course/coaching-mentoring-skills/?c=NDY0&s=Mjc1Mg==
https://www.itrainingexpert.com/course/english-communication-at-work/?c=NjE2&s=MjgxNw==
https://www.itrainingexpert.com/course/budgeting-and-cash-flow-forecasting-and-reporting/?c=NDc0&s=MjgwNA==
https://www.itrainingexpert.com/course/microsoft-excel-advanced/?c=NjY=&s=MjY1Ng==
https://www.itrainingexpert.com/course/email-and-report-writing-skills/?c=MzI=&s=MjcwMQ==
https://www.itrainingexpert.com/course/administrative-professional-conference/?c=MTc4&s=Mjc3Ng==


HUMAN RESOURCES
Certificate in Training Needs Analysis 16/12/25 17/12/25

PJ/KL HRDC 2,600

CUSTOMER SERVICE AND 

TELEPHONE TECHNIQUES
Dealing with Difficult Customers

16/12/25 17/12/25
PJ/KL HRDC 2,600

SOCIAL MEDIA & SEO Turning Data to Stories for Decision Making
18/12/25 19/12/25

PJ/KL HRDC 2,600

PRESENTATION SKILLS
Professional Business Presentation Skills 18/12/25 19/12/25

PJ/KL HRDC 2,600

NEGOTIATION
Strategic Contracts Negotiation And Deal Making 18/12/25 19/12/25

PJ/KL HRDC 2,600

COMMUNICATION
Persuasive & Influencing Skills Using NLP 22/12/25 23/12/25

PJ/KL HRDC 2,600

LEADERSHIP & SUPERVISORY
Leadership Skills for Managers - 7 Key Tools 30/12/25 31/12/25

PJ/KL HRDC 2,600

* Training events organised by iTrainingExpert.com are subject to change

*Early Birds Fee is applicable for the payment 14 days before the training date and HRDC claimable only.

https://www.itrainingexpert.com/course/certificate-in-training-needs-analysis/?c=NDg=&s=MjY2Ng==
https://www.itrainingexpert.com/course/dealing-with-difficult-customers/?c=MTY0&s=MjgwNg==
https://www.itrainingexpert.com/course/turning-data-to-story-for-decision-making/?c=NjMx&s=MjYyMA==
https://www.itrainingexpert.com/course/professional-business-presentation-skills/?c=MTQy&s=MjcyNg==
https://www.itrainingexpert.com/course/strategic-contract-negotiation-and-deal-making/?c=Mzg=&s=Mjc2Ng==.
https://www.itrainingexpert.com/course/persuasive-influencing-skills-using-nlp/?c=MTAw&s=MjcyMw==
https://www.itrainingexpert.com/course/leadership-skills-for-managers-7-key-tools-for-leaders/?c=MTM=&s=MjU5Mw==

